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Quy tlinh cl6 aQ ngp trong ho4t ttQng quin tf, rti@

cria cc quan thuQc hQ th6ng hinh chinh nhi nrni'c

Cdn cft LuQt t6 chtc Chinh phi ngay I 9 thdng 6 ndm 20 I 5 ;

Cdn ctt Lufit tii chrtc chlnh ryyin dla phtmng ngay 19 tkimg 6 nim 2015;

Cdn c* Nghi dinhtii tSgtZOlO/t'fo-CP ngay 0l thang I0 ndm 2016 cua

Chinh phi ban hdnh Quy ch€ ldm vi€c cua Chinh phil;

Theo di nghi cia BQ truong, Chi nhi€n Ydn phdng Chinh phi;

Thi tudng Chinh phi ban hdnh Qtty*t dinh qtty illnh che aO hpp

trong hoqt dQig qu,in t!, diiu hdnh cfia co quan thu\c hQ th6ng hinh chlnh

nhdnudo

Chuang I
NIil'NG QUY DINH CIIT]NG

Didu 1. Ph4m vi didu chinh

1. Quyi5t dinh nny guy dinh ctr6 d6 trqp trong ho4t dQng quan l1f, di€u hanh

cria co quan thuQc hQ th6ng hanh chinh nhi nu6c'

2. C6c cuQc hgp cria Thri tuong Chinh phri, Ph6 Tht tuong Chinh phti thyc

hi€n theo euy chi5 hm viQc cria Chinh phti vi nhirng quy ilinh v6 nguy€n tdc,

quy trinh t6 chric cuQc ho.p dugc quy dinh tai Quy6t dinh niy'

3. Phi€n hgp Chinh phn, phi€n hgp. cira Uy ban nhan dan cfuc c6p, cuQc hqp

ti6p c6ne aan, cuOc trqp cta .L qu* di6u t u, ih*h ttu, ki6m tra, ki6m.torin vdi

.o^qu*iO chric thuQc-hQ tfriing tra*r chinh nhd nudc, hgp b6o, h9p.qu6c.t€, hQi

thio, tqa ddm khoa hgc kh6ng thu$c ph4m vi tti6u chinh cia Quy6t dfnh ndy'

DiAu 2. Ddi tuqng 6p dgng

1. Thri tuong Chinh phri, Ph6 Thti tuong Chinh phri; t6 chrlc tu v6n' phOi

hqp 1i0n nganh do Thri tuong Chinh phri thdnh lQp'

IoEt't f;;::!!fin; :
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2. BQ, co quan ngang bQ vd c6c ti5 chric hanh chin! huc thuQc; BO trudng,
Thri truong co quan ngang bQ; nguoi dtmg dAu c6c t6 chirc hanh chinh tr.uc

thuQc bQ, cq quan ngang bQ.

^^'','r'''3. Chri tich Uy ban nhAn dan tinh, thanh ph6 tn;c thuQc trung uqng;
Chi tich -Uy U* nhan dan qufn, huyQn, thi x6, thanh ph6 t4rc thuQc tinh;
Chri tlch Uy ban nhen dan x6, phudng, thi tran.

4. Co quan vd thri huong co quan chuy€n m6n thuQc Uy ban nhan dAn tinh,
thdnh ph6 tr.uc thuQc ffung uong (sau ddy ggi chung ld.Uy ban nh6n d6n c6p
tinh); co quan vd thri tryong co quan chuydn m6n thuQc Uy ban nhAn d6n qu{n,
huyQn, thi x6, thirnh ph6 thuQc tinh (sau dAy goi chung ld Uy ban nhdn ddn cdp

4"i,C"i; c6c t6 chfc tu v6n, ptriii hgpli6n nlaitt ao Uy"ban nia" aa" c6p tinh vd
Uy ban nhan dan cdp huyQn thdnh lfp.

DiAu 3. Giii thfch tir ngil

Trong Quyi5t dinh nay, c6c ttr ngt du6i d6y dugc hi6u nhu sau:

l. Ho.p, hQi nghi (ggi chung lg hSp) li mQt hinh thric c0a hopt dQng quan ly
nhi nu6c, mQt cdch thtc giii.quyCt c6ng viQc, th6ng qua d6 thri truqng cs quan
hdnh chinh nhdr nu6c tr.uc ti6p thuc hiQn sg ldnh d4o., chi d4o, tli6u hnnh gi6i

t. ,quy6t cdc c6ng viQc thuQc chric ning, nhiQm 4r, quy6n h4n cta co quan minh
theo quy dfnh cta ph6p luit.

2. Hqp tharn muu, tu v6n h cuQc.hqp a€.ttli truong co quan hanh chinh nhd
nu6c ngh.e, trao d6i c6c f ki6n, d6 xuAt vd ki6n nghi crQ thi truong c5c co quan,
don vi cdp du6i, cta c6c chuy6ngia, nhd khoa hqc nhAm c6 dri th6ng tin, rh6m
c6c co sd, cEn cli trudc kld ra quylt dfnh theo chric ning, thim quyen.

. 4, HAp chuy6n m6n ld cuQc hgp dti trao d6i, thio lu{n nhfrng v6n eA thupc
v6 chuydn m6n k! thu{t, ng}rigp vU, chuong trinh, kC ho4ch, b6o c6o.

5. Hgp giao ban ld cuQc hgp cria ldnh d4o co quan, t6 chfc hanh chinh nhd
nu6c ttti nlm tintr hinh tri6n khai thgc hiQn nhiQm vg c6ng t6c; rrao COI 1i ti6n va
thgc hiQn chi d4o gi6i quy€t c6c c6ng viQc thudmg xuy6n.

, 3. Hgp giAi quy6t c6ng viQc ld cuQc ho.p cria tht truong co quan thuQc hQ

th6ng hanh chinh cdp tr6n vdi tht truong co quan, don vi cip du6i ho4c vdi crin
bQ, c6ng chric cfia co guan d6 giii quy6t c6ng vi6c 4"*g xuy6n hodctan gi6i
quy6t nhirng vu6ng mdc hong ho4t dQng quAn lj, tti6u hdnh; th6ng nhAt f kir5n
chi d4o giii quy6t nhiing c6ng vi€c c6 tinh ch6t quan tro.ng, phirc tap, li6n quan
ddn nhiQm vu cria nhi6u cAp, nhi€u ngdnh; xri lf nhtng nQi dung cdn c6 f kitin
kh6c nhau tru6c khi ban hanir quy6t a]on, nhtne nQi a,ing't"O iua,fra* O"yai, 

^ 
- -l -, .

cria cAp ducri ho4c de d6nh gi6 t4i ch6 v6 tinh hinh thqc hiQn cric nhiQm 4r c6ng
t6c qiac6p dudi,
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6. Hgp diAu ptr6i xri lj c6ng vipc li cuQc hqp do nguqi tlugc thri truong co
quan hanh chinh nhd.nu6c ty nhigm chri tri ho.p usr citc,cs quan li6n quan d6

trao d6i nhfrng vdn tl6 cdn c6 y ki6n ktr6c nhau, th6ng nhdt f ki6n trinh co quan

c6 th6m quy6n xem xdt, quy6t dinh c6ng viQc.

7. Hap 9p hu6n, tri6n khai (hQi nghi t4p hu6n, fi,ln ktrai) ld cu$c hgp d6

qurin tript, th6ng nhAt nh4n thric vd hanh dQng v6 nQi dung vd tinh thdn c6c chri

trucrng, chinh s6ch lon, quan trgng cria Dang vi Nhd nudc trong co quan, don vi
ho{c hong ttmg ng*rh, dia phuong.

. 8. Hap so ktit, t6ng k6t.GQi nghl so k6t, t6ng ki5t) ld cuQc hgp ttrS ki€m
di6m, tl6nh gi6 tinh hinh vd k6t quA thgc hiQn nhigm vp c6ng tdc s6u th6ng, hang

ndm ho{c mQt giai do4n vi ban phuong huong ntri€m vu c6ng t6c cho s6u thrlng,

ndm t6i hoAc mQt giai do4n cria co quan, don vi, cria ngiurh, dia phuong.

9. Hgp chuydn ttA ld cuQc hqp d,a ban, tri6n knai ho{c so kiit, t6ng ttit viqc

thUc hiQn mQt chri truong, chinh s6ch quan trgng tr€n ph4m vi toim qu6c, mQt s6

dia phuong ho4c mQt s6 ngduch, linh 4rc nhat dinh.

10. Ho.p tr.uc ti6p h hinh thric hqp mdngudi chri ti vd ngudi tham dq c6

m4t t4i cung m$t <lia di6m, mQt phdng ho.p d6 t6 chric cuQc hgp.

I l. Hgp tr.uc tuy6n ld hinh thric hgp tlugc thUc hiQn qua viQc img.dung c6c

phAn mAm, website hoic qua tr5ng tldi hQi thoai th6ng qua mqng truyain s6 liQu

chuyCn dring, mpng nQi bQ (mang WAN) hoac mqng internet tt6 nhfrng nguoi d

vi tri dia ly-tnac nhau c6 thA cung tharn gia cuQc hqp tir xa, md d d6 hq c6 th6

nghe, n6i, nhin thdy nhau nhu dang d chung mQt phdng hqp.

12. Nguoi chri tri cuQc hgp ld Thri tuong Chinh ph1,r, Ph6 Thri tuong.Chinh
phri, ngudi dtmg ttAu hoac cAp ph6.cria ngudi dimg dAu co quan, t9 chuc quy

dinh tai Ei6u 3 Quy6t ttinh ndy di6u hanh cuQc ho.p, dua ra f ki€n k6t luin
cuQc hgp.

13. Ngudi tham dy cuQc hgp li mQt trong c6c thinh phin: duo.c mdi hqp;

dai dign cho co quan, tlon vi tlugc mdi hqp; du-o. c riy quy6n di dg cuQc hqp.

14. CuQc hgp cria B0 truong, Thir truong co quan ngang bQ ld cuQc ho.p do

BO trudng, Thti truong cs quan ngang bQ, hoflc do Thf truong, Ph6 Thti trucrng

co quan ngang bQ dugc phAn c6ng chti ti.

15. CuQc hgp cria Cht tich Uy ban nhan dan ld cuQc ho.p do Chri tich hoac

Ph6 Chri tich Uy ban nhdn dAn chri tri.

Di6u 4. Nguy6n tic t6 chfc cuQc hqP

l. Gini quyiit c6ng viQc tlirng tham quyAn, tg chti, qr chiu tr6ch nhiQm trong

vi€c thtrc hiQn nhiQm vu, quyAn hqtt duo.c giao. C6p tr6n kh6ng can thiQp vi



gi6i quyiit c6ng viQc thuQc thAm quy€n cria cdp du6i vd c6p du6i Lh6ng chuyAn

c6ng viQc thuQc th6m quy€n 16n cho cdp tr6n giai quy6t.

2. Tudn tht ph6p lu$t, t{p trung d6n chri; c6ng khai, minh b4ch vi b6o tlAm

bi m{t nhi nu6c theo quy dinh cua ph6p lu{t.

^ -l . 1 .,.1. ,

3. T6 chric.cuQc hgp theo k6 ho4ch c6ng uic.ho4c khi thgq sg cAn thi6t phtr

ttsp v"i tinh ch6t, y6u cdu"vd n6i dung cria vAn d€, c6ng viQc cdn giii quy6t; voi
tinh ch6t vd d4c di6m v€ t6 chric vi ho4t tl6ng cta timg lo4i co quan, don vf.

4. X6c tlinh 16 mgc dich, y€u cAu, nQi dung, thdnh pnan tham dg; dA cao vi
thgc hiQn nghi6m tuc fr6ch nhiQm c6 nhAn trong chi d4o, chri tri, tham dg cuQc

ho.p, tr6ch nhiQm cta c6c cs quan b6o dirn, phUc vU cuQc hgp.

5. Ldng gh6p, k6t hgrp c6c lo4i cuQc hgp c6 nQi dung"li6n quan voi nhau
hqp ly; ddy mqnh img dung-c6ng nghQ thdng tin trong viQc t6 chric hgp; cii ti6n,
tton gial ho6 thri tgc trong t6 chric cuQc hgp; bio dim ch6t lucmg, hi6u qui, thi6t
thgc, ti6t kiQm, kh6ng ph6 truong, hinh thirc.

6. Kh6ng luT anh huong diin c6c ho4t dQng cdng,vU kh6c cria co quan, t6
chirc, ngudi c9 tham quy6n, viQc ti6p nhfn vd gi6i quy6t thri tpc hanh chinh cho
c6ng dAn vi t6 chric theo quy dinh cria ph6p ludt.

Didu 5. Tnlch nhiQm cia thfr tnr&ng coquan thuQc hQ.th6ng hirnh chinh
nhi nufc trong thgc hiQn c6c biQn phip tl6 nAng cao chAt luqng, hiQu qui
cdc cuQc hgp vh thgc hinh ti6t kiQm chdng l6ng phi trong t6 chric hgp

l. Tri6n khai urg dgng khoa hgc vd c6ng nghQ, tru6c hi5t ld c6ng nghQ

th6ng tin trong c6ng tric l5nh ilao, chi d4o, di6u hdnh. ViQc thu th{p, trao d6i,
ph6i hgp xri lf th6ng tin chri y€u thgc hi€n tr€n m6i truong mang. Tdng cudmg
vd md r$ng hinh thric hgp tr.uc tuy0n.

2. Ki6m fa thudrng xuy6n ho4t dQng cria c6c co quan, d9'n { c6p duoi.tong
viQc thltc hi-€n gc quy dinh cria ph6p lu{! c6c vdn ban cria cdp t6n, tr.uc ti6p chi
d4o, xri $ tgi ch6 nhtng c6ng viQc ph6t sinh c6 li€n quan thuQc thAm quyAn.

. 3. D6i voi nhimg nQi dung phric t4p, cAn c6 sg phtii trq'p cria nhiAu c5p,
nhi€u ngdnh, ho49 cdn c6 y ki6n kh6c nhau c6 th6 riy nhiQm cho *li truong co
quan tham muu t6ng hSrp hpp di€u ph6i trao d6i th6ng tin thi5ng nh6t phuong al
xri ly tru6c khi xem x6t quy€t dinh ho{c trinh cdp c6 th6m quy€n xem x6t, quy6t
dinh.

4. TuAn thri c6c.quy tlinh vd chiu tr6ch nhiQm.khi t6 chric cugc hqp; k.it
luin 16 rdng, cq th6 v6 nQi dung hgp; theo d6i, d6n d6c, ki6m tra viQc thlrc hiQn 1f

ki6n k6t lufn, chi dqo dugc dua ra t4i cuQc hgp, kip thd xri lj nhtng v6n dA mdi
ph6t sinh.
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5. Chi <l+o ch4t ch6 viQc sri dqng kinh phi cho c6c cuQc hgp theo quy dfnh

cria ph6p lu{t.

^.1 - 7 | ' a IDi€u 6. Cdc trudng hgp kh6ng t6 chftc cuQc hgp

l. Hgp gi6i iyydt cfuc c6ng vipc thuong xuy6n trong tinh hinh c6 thi6n tai

hoec tinh tang khAn cdp.

2. Hgp giAi quyiit c6ng vigc dd du-o. c phdn quyAn, phAn c6p, riy quytin cho

tht truong co quan hdnh chinh cAp dudi gi6i quy6t.

3. Ho.p giai quyiit c6ng viQc di dugc ph6p luft quy dinh gini quyi5t bing c6c

c6ch thric kh6c ktr6ng phai th6ng qua cuQc hgp.

4. Hgp nghe b6o c6o tinh hinh thuc hi€n ntriQm w c6ng trlc cua c6p duoi

thay thi4 cho viQc ki6m tra tryc titip ai5i vOi cdc co quan, tton vi c6p dudi vd

cq so.

5. Ho.p krlt hgrp vsi tham quan, giao luq nghi m6t hoqc dung hinh thfc ho.p d6

t6 chric vui choi, giii tri cho can bQ, c6ng chric, vi6n chirc, nguoi lao dQng.

Chucng II
QUY TRiNH T0 CntIC CUSC HQP

Didu 7. Xic ilinh hinh thric t6 chri'c hgp

1. Cdn cri vdo nQi dung, quy m6, thinh phAn tham d1t, diAu kiQn phuong

tiQn k! thuit, c6ng nghQ, nguoi chri hi cuQc hgp quy€t dinh hin! thric t6 chftc

hqp nUc tit5p hoac hgp tr.uc tuyl5n bio dAm hiQu qui, thufn lgi, tiCt kiQm vd b6o

ddm bi mdt nhdnu6c.

. 2. Md rQng hinh thric hgp trgc tuyiin eOi vOi c6c cuQc hqp c6 nhiCu thanh

phAn tham dg, cg th6:

a) CuQc hgp giao ban dinh kj, giii quyi5t c6ng vi-6c cria Chri dch Uy ban

nhan dan c6p trdn voi Chri tlch Uy ban nhAn din cAp duoi; hqp gifia c6c

co quan thuQc bQ, co quan ngang bQ voi co quan, dcrn vi trgc thuQc 6

dia phuong;

b) CuQc hgp tri6n khai nhiQm 4r c6ng trlc, hgp so k6t' tOng kiit n€n ph4m vi

toi*r nglurh'do bi, co guan nggg bO t6 chric, hqp t6ng ki5t ngdnh cua dia phuong

do Uy ban nhan den cdp tinh t6 chtic;

c) CuQc hgp chuy€n ap ao finl tuong Chinh phri' bQ, co quan ngang bQ vd

Uy ban nhan dan cdp tinh t6 chric;
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d) CuQc hqp t{p hu6n do bQ, co quan ngang bQ vi Uy ban nh6n dAn c6p
tinh, cAp huyQn t6 chric;

,a ,,.i x 'tl) HSp Hy f ki6n vO c6c d6 6n, du 6n, dg th6o v5n ban duo. c t6 chric trong
phqm vi todn qu6c hodc trong ph4m vi cria tinh, thanh ph6 truc thuQc

trung uong;

e) Cic cuQc hop khic theo y6u cau tigu t4p cria co quarl don vi t6 chric ho.p.

Didu 8. ChuAn bi nQi dung cuQc hgp

l. Ngudi chri tri cuQc hqp phen c6ng co quan, don vi chuAn bi nQi dung-' ,1 :
cuQc hgp, bao gdm thdnh phAn tham dq, thoi gian, nQi dung cuQc hgp vd chudn
bi phucng 6n kt5t lu4n cuQc hpp n6u can *ri6t.

t .:,,"2. Nhiing vdn d€ li€n quan d6n nQi dung cuQc ho.p vi nhfrng nQi dung, y€u
ciu can nao d6i, tham khio f kit5n tai cuQc hgp phni ttuo. c ctru6n bi eay dn tru6c
thdnh vin ban vi c6 chi d5n v6 pham vi luu hdnh, c6p <10 m4t.

OrSi-vOi nhirng tai li€u ddi, c6 nhi6u nQi dung, thi ngodi ban toan vdn cdn
ph6i chu6n bi th6m ban t6m tit nQi dung.

Di6u 9. Gidy miri hgp

. ^,41. GiAy mdi hgp phii dugc ghi 16 nhimg n6i dung sau dAy:

a) Ngudi cht tri;

b) Nguoi tham dy cuQc hgp;

c) C6c nQi dung; thdi gian, dia dii5m cu6c hgp;

^ld) Nhirng y€u cdu cU th6 d6i voi nguoi tham dg cuQc ho.p;

d) DAu m6i fi6n h€ th6ng tin vd cuQc ho.p;

e) Cht kf hopc chii kf s6 cria ngudi tlung dAu co quan, don vi ni6u t{p.

^ ^.12. G16ry moi hgp phfri tluo. c grii d6n co quurn hodc ngudi duo. c mdi tham dq
trudc ngdy ho.p it nhSt la 03 ngdy ldm viQc, ntr trudrng hSp hSp tlQt xuAt.

3. Sau khi nhfn ttugc gi6y mdi.hqp,.co quan, don vi, ngudi rlugc mdi tham
dq hgp x6c nh{n viQc tham dg v6i dAu mi5i tien hQ thgng tin vA cu6c hop qua thu
tliQn tu c6ng vg,_diQn tho4i c6 nhdn ho4c qua hQ th6ng quan lf vdn bdn cira co
quan thuQc hQ th6ng hanh chinh nhd nu6c.

Didu 10. Cfch thri'c, thai h4n, phucrng thf'c gfri tii liQu hgp

l. Gi6y moi, tAi liQu phuc vg cuQc hop phii dugc ky s6 theo quy dinh cria
ph6p lu$t vd ducr. c gui bag diQn tu cho c6c co quan, don vi, ngudi tham dg hSp
qua chric ndng cria hQ th6ng quan lf vdn ban (tru tei fiQu mit dugc thgc hiQn



theo quy dinh d6i v6i vdn ban c6 nQi dung thuQc bi m{t nhi nu6c), ngodi ra c6

th6 5p dgng th6m c6c c6ch thric sau:

a) Fax, thu diQn tu c6ng vg;

. b) Dlpn thogi c6 nhen, tin nhin, th6ng b6o qua m4ng xi hQi dugc c6p c6

thdm quy6n ph6 duyQt;

c) Ding tii trOn website cta co quan, don vi chri ti t6 chric hqp.

. 2. Thdi gian gui tai liQu hgp.ch{m nh6t le 03 ngiy lim viQc tru6c ngdy bit
diu tii chirc cuQc hgp <tinh lci; AOi voi cuQc hgp dQt xu6t, thoi gian grii tii liQu

thwc hiQn theo y6u cdu cria ngudi triQu t$p cuQc ho.p.

. 3. D.6i vcri cuQc h-op dd c6 nong k6 ho4ch c6ng tic vi dd dugc ngudi chri tri
ddng f vC m{t nguy€n dc, trong khi chg j ki6n vA thdi gian t6 chric chffi thrlc
thi ttcm vi chi tri t6 chfc cuQc hop c6 thd grii tru6c tai liQu ho.p. cho co quan, don

vi, nguoi dugc mdi tham dF dO chri dQng nghidn citu, chuAn bi n$i dung, f
ki6n ph6t bi6u vd gti gi6y mdi tham dy sau khi dugc nguoi cht tri chinh thfc
quy6t tlinh.

Di6u 11. Thhnh phin vir s6 lugng ngudi tham dr; cuQc hgp

L Tuj,.theo tinh ch6t, nQi dung, mgc dich, y6u cAu cria cuQc h-op nguoi chri

tri hgp quytit dinh thenh phAn, s6 luqng d4i bi6u tham au. FM phAn dg hqp ld

nhtng nguoi chiu tr6ch nhipm chinh trong viQc chi d4o, td chric tri6n ktrai thqc

hiQn, nguoi trUc tiiip tham muu xri lf vd ngucri c6 li6n quan tr.uc ti6p d6n thgc

hiQn k6t luQn cuQc hgp.

2. Thri truong co quan, don vi dugc mqi bSp c6 fr6ch nhiQm cri nguoi tham

dy cuQc hgp ttung thanh ph6n, c6 dt thAm quyen, ndng l1rc, trinh tlQ d6p ung nQi

dung vi y6u cdu cria cuQc ho.p.

Trudng hqp nguqi dusc niQu t$p ho4c dusc mdi tham dY ld lI'1fr"qC 9"
quan, don vi kh6ng th6 tham dU thi phai b6o c6o nguoi chri tri cuQc hqp vd n€u

dugc sg tt6ng f thi riy quyAn cho c6p dusi c6 dri khi ndng tl6p ung nQi dung vd

y6u c6u cria cuQc hgp di thay.

DiAu 12. Thtri gian ti5n hirnh cuQc hgp

Thdi gian tii5n hdnh mQt cuQc hgp dugc quy dinh nhu sau:

. l. Hgp giao ban, hgR gini quy6t c6ng viQc, hgp tham muu, tu v6n, hqp diCu

ph6i kh6ng qu6 mQt phAn hai ngdy ldm viQc'

2. Hgp chuy€n m6n tir mQt bu6i lim-viQc diin 01 ngdy, truong hap ai5i vOi

nhftng dA rin, dg rin lon, phric t4p thi c6 th6 k6o dei &di gian hon.
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3. Hgp so ki5t, t5ng k6t c6ng tic kh6ng qui 0l ngiy.

4. Ho.p chuy6n eA kn6ng qu6 0l ngdy tuy theo tinh ch6t vi n6i dung cria
chuy6n d6.

i ,l
5. HSp tap hu6n, tri6n khai tt I d6n 2 ngiy.

DiAu 13. Nhiing y6u cAu vA ti6n Hrnh cuQc hgp

l. M6i cuQc hgp c6,th6 k6t hqp gi6i quy6t nhi6u nQi dung, sri dgng nhiAu
hinh thric vi cdch thric tiiin hdnh phir hqp v6i tinh ch6t, lgu cAu cria tung v6n dt
vd diAu ki€n hoan ci.nh cg ttrii do nguoi c6 thAm quyAn t6 chric cuQc hqp quy6t
dinh d6 tiist kiem thoi gian, bio dim ch6t lugng vd hi€u qu6 gi6i quyiit
c6ng viQc.

2. Nguoi chri tri ho[c ngudi du-o. c phdn c6ng chi trinh bdy t6m At n6i dung
cria dA 6n, fu rin, v6n dd dugc ilua ra cuQc hqp ho{c chi n6u nhtng v6n dA cdn y
kilin kh6c nhau, kh6ng dgc todn vin tdi liQu, vdn ban cria cuQc hop, kh6ng trinh
bdy toan bQ nQi dung chi ti6t v6n d6 cAn xri ly t4i cuQc hgp.

3. Vi€c ph6t biiSu,.trao aOi 1l tii5n t4i cuQc hgp phai t4p truqC vdo nQi dung
cria cuQc ho.p, nhiing vAn AA Aang cdn nhirng f kitin khric nhau dii eA xu6t nhtng
biQn ph6p xt lf.

+. Y ti€n t6t tu4n cria nguoi chri tri cu6c hop phii 16 rd.ng vd cq thri, th6
hi€n dugc dAy dri tinh chdt, n6i dung vd y6u cAu crii cu6c ho.p.

Di6u 14. Trrich nhiQm cria nguli chri tri cuQc hgp

1. Qur{n tiQt mgc dich, y6u cAu, n6i dung chuong trinh, thoi gian cria
cuQc hgp.

2. Xric djnh thdi gian t6i da cho ngudi tham dg.cuQc hgp trinh bdy y ki6n;
truong hqp gan hiSt thoi gian hop thi c6 th€ ph6t phi6u xin f kii5n g6p f dti t6ng
hgp, nghidn criu.

3. DiAu hanh cuQc hop theo chuong trinh nghf sq dd dugc c6ng biS tru6c
cuQc hgp, phdt huy ddn chri.tong thio lufln; khuy6n khich c6c f kii5n c6 tinh
ch6t phan biQn; tdng cuong tt6i tho4i, trao d6i, tranh lu6n tryc tiiip.

.4. C6 ! kiiin kt5t lu{n, quyiit dinh khi ki5t thric cuQc hqp. NQi dung ktit lu4n,
quy6t dinh dua ra tpi cuQc ho.p phii 16 rd,ng, ch{t ch€, c6 tinh kha thi g6m c6c
n6i dung sau:

a) NQi dung c6ng viQc, tinh ch6t vd tAm quan trQng cria c6ng viQc;

b) Co quan, dcrn vf, t6 chr?c, c6 nhdn chri tri thgc hiQn, co quan, don vf, t6
chfic cd nhdn ph6i hqp thlrc hiQn;
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c) Thoi gian vd lQ trinh thgc hiPn.

5. Chi d4o *ru hOi tai ligu c6 chi din vA pham vi luu hanh nQi b$, tai liQu

x6c dinh c6p <lQ mQt tti ph6t cho c6c dei bi6u tham dU hSp'

6. Giao fi6ch nhiQm cho co quan, don vi ra vdn ban th6ng b5o ktit lufn hqp

1ni5u can mi6g.

7. Xem x6t, quy6t dinh viQc h96n hgp, hriy hgp, thay d6i vA ttrti gian, dia

di,!m, nQi dung, chuong trinh ho.p tt6i voi c6c trudrng hqp sau:

a) Xiy ra tinh trui5ng b6t kh6 khang;

b) C6 i kitin chi d4o cria c6p t6n;

c) Chua chuan b! ki.p vA nQi dung, co sd v6t ch6t ho4c nhfrng viQc cAn thii5t

kh6c cho cuQc ho.p;

d) Hgp tnrc tuyi5n nhrmg c6 sg cti d6t xuAt vA kl thu|t, duong truyAn.

8. Quyiit ttinh vA viQc cho phdp ph6ng vi6n b6o chi cria trung uong, dia

phuong tham {r vd dua tin v6 cuQc ho.p'

Di6u 15. Trdch nhiQm cria nguiri tham dr; cuQc hgp

l. Phan trOi vOi dcn vf chri ti vA viQc tham dr,r cuQc ho.p.

2. Nghi6n ciru tai liQu, vdn b6'n criacuQc ho.p nhin dugc tru6c khi di5n dg

cuQc hgp ua.nuatt bi trudc f kii5n ph6t bi6u tai cu0c hqp.

3. Phai tli du hqp dung thnnh phan, d6n hqp tung gid vi tham dp htlt

thoi gian cria cuQc hqp. Truong hqp vi nhtng lf do dQt xu6t vd du-o. c sg d6ng;f

cria ngudi chri tri thi nguoi tham dq duo.c roi cuQc hqp tru6c khi cuQc hgp k6t

thitc.

a. Ch6p hanh dung c6c quy <tinh b6o dim an ninh, trat fi;, an todn vd vdn

h6a c6ng s6. Trong qua-uiott hqp kl6ng ldm viQc ri6ng kh6ng li6n quan d6n nQi

dung hgp.

5. Chi dugc ph6t bi€u y ki6n khi ngudi chri hi cuQc hgp cho ph6p; tinh.biy
j kir5n tham gia ho4c tranh lufn t4i cuQc hgp phAi ngin ggn, dung chri d6 vd

kh6ng vugt qu6 thdi gian mi nguoi chi tri cuQc hqp cho ph6p'

6. Trong truong hap dugc cri di hqp thay, y ki6n cria nguoi dg hqp ln f kitin

chinh th0c c,iu co quan, don vi vd phai b6o c6o k6t qud cuQc ho.p cho thri tu&ng

co quan, don vi dd crl minh di hgP.
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7. Kh6ng cung cdp th6lg tin, nQi dung cuQc hgp, tai liQu cho c6c cs quan,

ilon vf, c6 nhAn kh6ng c6 thdm quy6n ho{c kh6ng tr.uc ti6p thgc hiQn c6ng viQc

li6n quan d6n cuQc hgp.

Ei6u 16. Bi6n bin cuQc hgp vi th6ng b6o k6t qui cuQc hgp

l. Nguoi chri tri hgp quyi5t dlnh viQc ghi bi6n ban, ghi 6m, ghi hinh cu6c
hqp. Dsn vi chri ti t6 chric ho.p td chtc ghi bi€n ban, ghi a-, ghi hinh cuQc ho.p

theo chi tlao. Vi€c luu trft tai liQu ghi am, ghi hinh cuQc hgp thgc hi€n theo dung
quy dinh.

2. Bi6n ban phdi duo. c ghi diy ttri, chinh x6c nQi dung, di6n bii5n cuQc hgp,
g6m nhtng nQi dung chinh sau tlAy:

a) Nguoi chi tri vi danh s6ch nhtng nguoi tham dU c6 mit tai cuQc ho.p;

b) Trinh qu, di6n biiin, nQi dung, v6n dd du-o. c trinh bdy vd th6o luin ta
cuQc ho.p;

c) f ki6n ph6t biiSu cria nhtng nguoi tham du hqp;

d) C6c k6t qui bi€u quyi5t (ni5u c6);

Q fi5t lufn cria ngudi chri fi hgp vd c6c quy5t ai*r Auo. c dua ra t4i cuQc ho. p.

:. O6i voi c6c cuQc hgp cdn ra th6ng b6o ktit lu{n, c6n cri chi <l4o cria nguoi
cht tri cuQc hgp., co quan, don vi duo.c giao tr6ch nhiQm ph6i ra th6ng b6o ki5t

1,,4n gu0c lOn bdng vdn ban, gui cho c6c co quan, dr] ui, c6 nh6n c6 li6n quan
bi€t, thgc hiQn trong vdng 05 ngdy ldm viQc sau ngAy k6t thric hgp.

Didu 17. Trfch nhiQm tri6n khai thqc hiQn vi theo d6i, tl6n d6c, ki6m
tra, gi6m sit viQc thr;c hiQn th6ng brlo k6t lu$n, quy6t ainn dugc tlua ra t4i
cuQc hgp

1. Thi truong cdc co quan, don vi c6 tr5ch nhiQm t6 chric tririn khai thuc
hiQn th6ng brio k6t lufln, quy6t dinh duqc. dua ra t4i cuQc hgp ftrrOc ph4m vi,
trrich nhiQm cta co quan, don vi minh. OOi vOi nhfrng c6ng viQc c6n thlrc $Qq
khdn truong, c6c co quan cin ct vio chi,<tao cria ngucri chri tri cu$c ho.p tt6 t6
chric thlrc hiQn md kh6ng chd thdng b6o k6t luQn.

2. Vin phdng bQ, co quan, Vdn phdng Uy ban nhen dan c6c cip c6 h6ch
nhi€m theo d6i, d6n dr5c thgc hiQn th6ng b6o k6t lu6n, quy6t dinh cria
BQ truong, Thri truong co quan, Cht tich Uy ban nhan dan cfuc cdp; dinh lcj'
hang thang, hang quf, t6ng hgrp, rd so6t, ki6m tra tinh hinh tlgc hiQn, bho c6o
ldnh dao bQ, co quan, ldnh d4o Uy ban nhan dan vd th6ng b6o cho co quan, don
vic6 tr6ch nhi€m thgc hign bit5t, thgc hiQn.
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3. C6 nhan, ti5 chric tham dg cuQc hgp ho{c c6 1i6n quan tli5n thqc hi€n kiit

luin, quyi5t dinh t4i cuQc hgp c6 t6ch nhi€m thuc hiQn, girim s6t viQc thpc hign
.: I !. , , t. , ^ i. -'vd kip thdi phan rinh d6n l6nh dao c6 thdm quy6n n6u c6c k6t lu{n, quy6t dinh

cria cuQc ho.p kh6ng duo.c c6c cs quan, don vi c6 li6n quan thgc hiQn nghi€m

tuc, dring thoi h4n.

Chuong III
CUOCHQP CITABO TRI'ONG, TITO TRI.IONG COQUAN NGANG BO

Didu 18. Cic cuQc hgp cfra BQ tru0ng, Thfr truOng ctr quan ngang bQ

C6c cuQc hgp cria BQ ffi*tg, Thri truong co quan ngang bQ g6m:

1. Ho.p giao ban cria BQ truong, Thri truong co quan ngang bQ, voi c6c Thu
ffi*tg, Ph6 Tht truong co quan co quan ngang bQ vd ngudi dimg tl6u c6c don

vi trgc thuQc.

2. Hgp tham muu, tu v6n.

3. Hgp gi6i quyrit c6ng viQc.

4. Hsp tap hu6n, tri6n khai nhigm qr c6ng tric.

5. Ho.p chuy6n dA.

6. Hgp so kiit, t6ng kiit.

Didu 19. ViQc t6 chric hgp tri6n khai nhiQm vg c6ng tic cria ngirnh; hqp

so k6t, t6ng k6t toirn nginh cfra bQ, co quan ngang bQ

BO tuong, Thri trucrng co qrun ngang-bQ quy6t dinh triQu tQp ho.p tri6n khai

nhie$ uu cdng t6c ctra nglurh; ho.p so k6t, t6ng kiit toan nganh drinh gi6 tinh hinh

vi kdt qui ttrgc hiQn nhiQm vU c6ng t6c.

Di6u 20. ViQc t6 chric hgp chuy6n tIA

B$ truong, Thri truong co quan ngang bQ quyi5t dinh viQc t6 chric c6c cuQc

hqp chuyen dd vA thyc hi-6n cht truong, chinh s6ch thuQc ph4m vi quan $ nhn

nu-6c thuQc nghnh, linh vqc phg trdch,, ne91i-!ri_4tue nQi dung tl6 duo' c quy

dinh t'i Khoan 2 Di6u 32 NChi dinh s6 tltlZOt0lttO-CP ngdy 01 th6ng 10 n6m

2016 ban hdnh Quy ch€ ldm viQc cria Chinh phti.

Di6u 21. Cic cuQc hgp giii quy6t c6og viQc cia $Q tru&ng, Thi tru&ng

co quan ngang bQ v6ti tlia Phuong

l. C6c cuQc hgp giii quy,it 
"qng 

viQc cria BQ truong, Thri truong co quan

ngang bQ voi <lia phuong dugc t6 chric khi B0 trudng, Tht truong co quan
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ngang bE tfr6y cqn ttriiit troac theo dA nghi cria Uy.bal nhan dan c6p tinh di5 ban
giai quy6t c6c vAn d6 li€n quan. CuQc hgp c6 th€ t6 chtc tai try sd bQ, nganh

ho{c t4i dia phuong.

. 2.Dia phuong ctruAn bl b6o c6o vA c6c.nQi dung li€n quan vlr kii5n nghi
(n6u c6) gti bQ, co qrum nCanC 90 chQm nhdt 07 ngdy tru6c ngdy BQ truong,
Thri truong cg quan ngang bQ.d6n ldm viQc theo d€ nghi cia dia phucmg, tru
truong hqp tl€n ldm viQc dQt xudt.

3. Tr€n co sd b6o c6o cria dia p{ruo1g, Vdn phdng b0 chri tri, phiii hqp v6i
c6c co quan 1i6n quan tham muu, d€ xudt xri lli ki6n nghi cria dia phuong, b6o
c6o BQ ffidng, Thri truong co quan ngang bQ.

4. Sau cuQc hgp giai quy6t c6ng viQc, trong thdi h4n chim nh6t 05 ngdy
ldrn viQc, Vnn phdng bQ, co quan ngang bQ ban hanh th6ng b6o ket luan, fi:rr
truong hqp c6 f ki6n chi d4o kh6c cria 86 tr&tg, Tht truong co quan ngang bQ.

Di6u 22. Trdch nhi-Gm cria Chrinh Vin phdng bQ, cc quan ngang bQ d6i
vrii cuQc hgp cfra BQ tru&ng, Thfr tru&ng crr quan ngang bQ

. -i , . ,xL T6ng hgrp vd l6ng gh6p viQc t6 chric c6c cuQc hgp cria BQ trucrng, Thri
truong co quan ngang b0 chri tri trong k6 hoach thgc hiQn chuong ninh c6ng tic
h*rg ndm, hang thr{ng, hdurg tudn, trinh B0 ffidng, Tht truong co quan ngang bQ

ph6 duyQt.

- 2. Tl'nm muu cho BQ truong, Thri truong co quan ngang bQ trong sip x6p,
t6 chric c6c cuQc ho.p mQt c6ch hgp lf.

3. D6n tliic c6c don vi dugc phAn c6ng ctruAn Ui c6c tai liQu, vdn ban thu6c
.l

nQi dung cuQc hgp tl6y dri, <tung ydu c6u quy dinh.

4. Chi d4o *ruan Ui dia di,5m, co sd vit ch6t vd c6c diAu klQn phgc vu hQp,
b6o tlim an ninh, an todn cho cuQc hop (ni5u cuQc hgp duqc t6 chilc t4i t4r sd
cria bQ, co quan ngang bQ); p,h6i hqp v6i c6c co quan li€n quan d6 thyc hi6n c6c
nhiQm vU ndy n6u cuQc ho.p t6 chirc tai co quan, <lsn vi thuQc b0.

5. Tham dg ho4c cri c6p duoi tham dF cuQc hgp.

- ^i ,
6. T6 chric ghi bi€n ban, ghi dm nQi dung cuQc ho.p theo chi dao cta nguoi

cht tri cuQc hgp.

'J7. Th6ng b6o bdng v[n ban j ki6n k6t luAn, chi d4o cia ngudi chri tri
cuQc hpp.

8. Ki6m ffa, d6n d6c, nim tinh hinh vd k6t qud thuc hi€n j kitSn k6t lufln,
chi d4o t4i cuQc hgp.
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9. Ld ttAu mdi cung cdp, ddng tdi th6ng tin trdn C,5ng ho4c Trang Th6ng

tin ttiQn tri cria bQ, co quan vd cung cAp th6ng tin vd hqp cho co quan th6ng t6n,

b6o chi.

10. Chi dpo quan llf h6 so, tdi liQu hqp theo quy dinh.

ll. DA xudt gi6i ph6p ndng cao ch6t lugng, giim s6lugng c6c cuQc hqp

trong ndm cria bQ, co quan ngang bQ trinh BQ trudng, Thri truong co quan

ngang bQ.

cuQc Hep cuA cut ri.J#fftyJX" x4Arv nAn cAc cAp
vA coeuAN cIruY0N MON cAP TiNH, cAPHUYDN

Eidu 23. Cic cuQc hgp cfra Chi tich tly ban nhin dAn cip tinh,
c6p huyQn

C6c cuQc ho.p cira Chri dch Uy ban nh6n dAn c6p tinh, c6p huyQn bao g6m:

l. Ho.p giao ban hang tu6n cta Chri tich Uy 9an nhan dan c6p tinh, c6p

huyQn voi c6c Ph6 Chri tich Uy ban nhAn dAn cung cdp.

2. Hgp giai qulit c6ng viQc <t6 xri.$ c618 viQc thusllC xuy6n vd nhtng
c6ng viQc phric gp, i6p Uactr, ten quan diin nhiAu nganh, nhi6u linh ruc.

3. Hqp giii quy6t c6ng viQc voi -nguoi tttmg dAu c6c co quan, iton vi thuQc

Uy ban *a"-aan .*g 
"6p, 

Ctt',i tich Uiban nhan dan c6p du6i.

4. Ho.p tham muu, tu v6n vsi co quan chri tri dA rin vd d4i diQn c.ic co quan

fienquan'de nghe b6o c6o, y kilin tu uAn, tttu- muu tu6c kiri quyi5t dinh gini

quy6t c6ng viQc.

5. Hgp chuy6n dd.

6. Ho.p tip hu6n, tri6n khai khi c6 chri truong, chinh s6ch moi'

7. Hgp so klit, t6ng ktit.

EiAu 24. Hqp giii quy5t c6og viQc cria Chfr tich Uy ban nhAn d"6n c6p

tinh vr6d Thfr trucng cic co quan chuy6n m6n cAp tinh, Chfr tich Uy ban

nhAn din c6p huyQn

1. Mdi quf mQt IAn, Chri tlch 0y ban nhan dan c6p tinh hqp gi6i quyist c6ng

viQc v6i Thutrusng c5c co quan chuy6n m6n c6p,tinh, Chri tich.Uy bi,"hat
d6n c6p huyQn vA tinh hinh thlrc hi.Qn chri trucrng, kti ho4ch ph6t tri€n_kinh tE - xd

hQi va-ngdn s6ch cria tinh, sg ch6p hanh chi d*o, di6u hanh cria Uy ban nhdn
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dan, Chri tich U.y ban nh6n d6n c6p tinh vd ttruc hiQn Quy chiS Hm viQc cta 0y
ban nh6n din cdp tinh.

2. Khi cAn thiiSt, Cht tich Uy ban nhAn ddn c6p tinh hqp giii qu#t c6ng
viQc voi c6c co quan chuyEn m6n thuQc linh v.uc minh phg tr6ch tt! ki6ry tra,
nim tinh hinh, d6n d6c thgc hiQn chuong tinh c6ng tic vd chi <lao nhfrng v6n dA

ph6t sinh tlQt xuAt; Cht tich Uy ban nh6n ddn c6p tinh niQu t{p Thri tucrng mQt

s6 co quan chuy€n m6n, Chri tich Uy ban nhdn d6n mQt s6 huyQn hqp ban gini
quy6t c6c vAn d6 li6n quan tl6n c6c co quan, tlia phuong d6.

Didu 25..ViQc t6 chric cuQc hgp giii quy6t c6ng viQc tI6 giii quy6t
r -l l r -inhiing vin dG guan trgng li6n nginh vuqt qui thim quy6n hoic il6 girii

quy6t nhtng vdn ttd cdn c6 f ki6n khic nhau giiia c6c cc quan, ilon vi
chuy6n m6n

l. Tht truong co quan chuy€n m6n thuQc Uy ban +an den cdp trnh,
Tht truong co quan chuy€n m6n thuQc Uy ban nhan dan cdp huyQn c6 th6 d€

nghi t9 chric cuQc hqp giei quy6t c6ng viQc cria Chri tich Uy bal nh6n dAn cung
c6p te Cnt {ch Uy ban nhdn ddn di€u phi5i giai quy5t nhtng v6n dd quan trgng
li6n nganh vugt qu6 thAm quy6n cria co quan chuydn m6n.

2. Trong truong hgp h6 so dA 6n, d1r iln, dg th6o v6n ban ho6c giai quyt5t

c6ng viQc cp th6 hinh Chri tich Uy ban nhan den cdp tinh, cdp huyQn cd^n c6 y
ki6n kh6c nl,rau grta c6c co quan, dcm vi chuy6n m6n, Chrinh VEn phdng Uy ban
nhan den cdp tinh, Chdnh Ven phdng HQi d6ng nhAn dAn vi Uy ban nhan dan
cnp huyQl t6 chric hgp v6i c6c co quan, tlon vi li€n quan il6 ph6i hgrp xri lf,
th6ng nh6t phuong 6n trinh Chri tich Uy ban nhAn dAn. cdp tinh, cdp huy6n. Sau
kh6ng qu6 02 ngiry ld.m viQc, co quag chri tri hinh phdi hqp voi Vin phdng U" y

lan nhan qan cgn tinh nghiCn cuu, l€q,hy vd hodn chinh hp so; Vin phdng Uy
ban nhAn e{r.ap dnh, Ven phdng HQi d6ng nh6n d6n vd Uy ban nhAn $n cdp
huyQn lfp h6 so trinh Chri tich 9y ban nhan dan cr)ng cdp xem x6t, quy6t dinh
ho{c cho y ki6n chi tlao gini quydt c6ng viQc tl6.

Didu 26. Trich nhiQm cria Ch6nh Vinphdng iiy ban nhAn din c6p finh,
Ch6nh Vin phdng HQi tl6ng nh6n din vir Uy ban nh6n d6n c6p huyQn trong
viQc t6 chri'c cuQc hgp cia Chi tich Uy ban nhin din cing cip

1. Jdng hgp vA l6ngghdp viQc t6 chric c6c cuQc hgp hang ndm, hang thrlng,
hang tudn cria Chri tfch Uy ban nh6n ddn, c6c Ph6 Cht tlch Uy ban nhdn ddn
trong k9 hoach thgc hiQn chuong trinh c6ng t6c, trinh Chn tich Uy ban nhdn ddn
cing cAp quy6t tlfnh.

2. Tltarn muu cho Chri tich, Ph6 Chri tich Uy ban nhdn dAn c6p tinh, c6p
huyQn trong Uii tri, s6p xtip c6c cuQc h9p mQt c6ch hW ly.
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3. Tham tra vi sg can Oii5t vA nQi dung cuQc hgp gini quyiSt c6ng viQc do
Tht truong co quan chuy6n m6n thuQc.Uy ban nhAn dan de nehi Chn tich
Uy ban nhen den cung c6p tii chric ae AiCu ph6i giai quy6t nhung v6n d,! quan

tgng li€n nganh vugt qu.i thAm quy6n cta co quan chuy6n m6n.

4. Mgr ho.p d6n c6c co quan.vd c6 nh6n tlung thanh ph6n theo chi d4o cria

l6nh <14o Uy ban nhan dan cirng cdp.

5. D6n d6c, huong din co qrurn chuyenm6n thu$c Uy ban nhdn ddn cung c5p

du-o.c phAn c6ng chuAn bf tl6y dri, tlung y6u cAu quy ttinh c6c tai li€q vdn ban thuQc

nQi dung cua cuQc ho.p vd gui tru6c ngiy ho.p theo quy dinh.

6. Chi dao chuAn bf tlia di6m, co sd vit ch6t vi c6c di6u ki.gn phgc w hQp,

b6o itim an ninh, an todn cho cuQc hqp (n6u cuQc hqp dugc t6 chr?c t+ trU sd

cria Uy ban nhdn dan); phiii hqp v6i c6c co quan li€n quan {ti thgc hi€n c6c

nhiQm vu niy n6u cuQc hgp t6 chtc tgi co quan, don vi thuQc Uy ban nhan dan
.t

cung cap.

7. ThAm tra c6c dA 6n, d1r 6n hoac vrin dA, c6ng viQc thuQc nQi dung cuQc

h9p;.t6m 6tcdcvdnd6 thuQc nQi dung cuQc hgp, xdc dinh nhfrng v6n tl6 cdn c6
j kit5n kh6c nhau vd dA xu6t huong xri lf.

8. Tham dU hoac cri c6p duoi tham dg cuQc ho.p.

9. T6 chric ghi bi6n ban, ghi 6m nQi dung cuQc hqp theo chi d4o cria ngudi

chri tri cuQc hgp.

10. Thdng b6o bEng v6n ban f kii5n ki5t lu{n chi d4o cria nguoi chri tri cuQc

hgp (nr5u c6).

11. Kitim tra, d6n d6c c6c co quan thuc hiQn i kiiSn k6t lu{n, chi d4o t4i

cuQc hgp.

12. Ld <l6u m6i cung c6p, d6ng tai th6ng.tin tr6n C6ngho4c Trang Th6ng

tin diQn tu thuQc ph4m vi quan li vh cung cdp th6ng tin v€ hgp cho co quan

th6ng t6n, b6o chi theo chi d4o cria Chri tlch Uy ban nh6n dAn cung cAp.

13. DA xudt giai phip ndng cao ch6t lugng, giam sd lugng c6c cuQc hgp

trong ndm trinh Cht tich Uy ban nh6n ddn cung cdp.

EiAu 27. Hqp Sfra co quan chuy6n m6n thuQc 0y ban nhin din cdp

tinh, cfra Chri tic[ Uy ban nnAo dan cip huyQn, cAp xi

1. Thn truqng co quan chuyOn m6n thuQc Uy gm nhan dan cdp tinh, Chri

tich Uy ban nhdn Ja" 
"6p 

huyQn, c6p xe quyiit tlinh td chtlc cuQc hQp trong pham

vi qu6n lf cria co quan, don vi minh.
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2. Co quan chuy€n m6n thuQc Uy ban nhen den c6p tinh, Chri tich Uy ban
nhan dan c6p huyQn l'hi c6 nhu ciu mdi Chri tich, Ph6 Chri tich Uy ban nhdn dAn

^ ,, ,
gAp tinh dW hSp ho{c ldm viQc phai c6 v6n ban tl6ng ky tru6c voi Vdn phdng
Uy ban nhen dan cdp tinh tl6 ph6i hgrp chuAn bi .nQi dung, b6 ti lich ldm viQc vd
phdn c6ng chuy6n.vi6n theo d6i, phlc vU. OOi vsi nhftng vAn dA cdp b6ch,
Chrffi Vdn.phdng Uy ban nhdn ddn c6p tinh tr.uc ti6p b6o c5o vd chri dQng b6 tri
thoi gian dC Cht tich, Ph6 Cht tich Uy ban nhen den cAp tinh ldm viQc voi co
quan, tlon vi, xu lf ki.p thsi ven dC ph6t sinh.

3. Chri tich Uy ban.nhdn dAn c6p xd khi c6 nhu cdu mdi Chri tich, Ph6 Chir
tich Uy ban nhAn d6n cdp lyf€n au hgp ho4c ldm viQc phdi c6 vdn ban dEng $
tru6c voi Vdn phdng HQi $6ng nhan dan vd Uy ban nhan den c6p huyQn rt6 ph6i

.t ..
hgp chudn bi nQi dung, bd tri lich lim viQc vd phAn c6ng chuy€n vi6n theo d6i,

Bhuc vu. D6i vsi nhtng v6n tti c6p b6ch, Ch6nh Vdn phdng HQi d6ng nhdn darl
Uy ban nhan den c6p huypn tr.uc ti€p b6o c6o vd chri dQng b6 tri thoi gian tl€
Chri t!ch, Ph6 Chn-tich Uy ban nhAn dan cAp huyQn lim vi€c voi co quan, don
vi, xri lj kip thd v6n dd ph6t sinh.

Di6u 28. IIgp sa tdt, t6ng t6t crfia c{c ctr quan chuy6n m6n thuQc Uy
ban nhAn din cAp tinh, cip huy-6n

. l.,Truong hgp co quan chuy6n m6n thuQc Uy ban nhry 4An c6p tinh th6y
cdn thi6t phii triQu t$p cuQc hop toan ngdnh 6 dia phuong d6 t6ng k€t thgc hi6n
nhipm vr,r,c6ng tric nim, thi phii c6 vdn bin trinh vd tluqg sy d6ng f fu6c cria
Chri tich Uy ban nhan dan cAp tinh vd nQi dung, thdnh phdn, thdi gian, dia ditim
t6 chric cuQc hgp.

2. ViQc t6 chric cuQc hgp so kilt,.t6ng ki5t c6ng t6c hang n6m cfia co quan
chuyCn m6n thuQc Uy ban nhan den cAp huyQn c6 mdi ldnh d4o co quan chuy6n
m6n c6p tr€n, lSnh dpo co quan chuy6n m6n thulc Uy ban nhAn dAn cung c6p vd
ldnh tl4o, crin bQ, c6ng chric chuy6n m6n cria Uy Qm nhan dan xa, ptruong, thi
trrAn tham dr,r thi phai tlugc sg d6ng y cta Chri tlch Uy ban nh6n ddn cAp huy6n.

Di6u 29. HSp t$p hu^6n, tri6n khai cria co quan chuy6n mdn thuQc Uy
ban nhAn dffn cip tinh, cdp huyQn

l. Thri truong c.o qual chuydn m6n thuQc Uy ban nhan dan c6p tinh triQu
t$p cuQc hSp 6p hu6n, tri6n khai c6 mqi Cht tich hopc Ph6 Chri tfch Uy ban

$a1 dm 
9ap 

huy6n, Tht truong c6c co.quan chuydn m6n.kh6c cung c6p tham
dg thi phni dugc sg d6ng f cria Chfr tich Uy ban nhan dan cAp tinh.

2. Thri truong co quan chuy€n m6n thuQc Uy ban nhan dan cAp huy6n triQu

9p cuQc ho.p t4p hu6n, tri6n khai c6 mdi Chri tich ho4c Ph6 Chri tich
Uy ban nh6n d6n x5, phudmg, thi trar! tht truong c6c co quan clruy6n m6n kh6c
clng cag tham dg thi phAi dugc sg d6ng f tru6c cria Chir tich Uy ban nhAn d6n
cap nuy9n.
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Didu 30. Cic cuQc hgp cia Chfr tich tly ban nhAn din cdp xi

l. Hgp giao ban hang tuin, mdi Thuong tr.uc,HQi Aa"g tfrflt dAn, Chri tich
Mfi tr$n Td qu6c vd nguoi thmg <l6u c6c tloim thC nhen d6n cdp xd vd c6n bQ,

c6ng chrtc xd tham du khi ban v6 c6c vdn d6 c6 li6n quan.

2. Hap voi Truong1h6n, T6 truong d6n ph6, mQt si5 can bQ, c6ng chric di3

chi dpo, giai quytit c6c v5n dA theo y€u ciiu nhiQm vu.

3. S6u th6ng mQt l6n hogc khi thdy cdn thitit, ho.p li6n tich v6i Thudmg t4rc
Dang ty, Thuong tr.ucHQi ddng nh6n dan, Cht tich Mat han T6 qu6c vi nguoi
dung ttAu c6c ttodn the nhan d6n cAp x4 c4n bQ kh6ng chuydn tr6ch vd c6ng

chric c6p xd,-Truong th6n, T6 truong dan ph6 d6 th6ng b6o tinh hinh kinh til - xd

hQi, ki6m di€m su chi d4o, di6u hAnh cria Uy ban nhdn ddn vd ni6n khai nhiQm

vg c6ng trlc sdp toi.

4. Hsp chuy€n dA, t6ng k6t c6ng tric ndm vA c6c nhiQm 4r c6ng tr{c cg th6

tlugc t6 chric theo huong dfi ctia co quan nhd nudc c6p tr6n.

Chucng V
TRACH NHIFM THI IIANH

Ei6u 31. Vin phdng Chinh phfr

1. T6 chrlc thUc hiQn 96c quy ttinh vC t6 chtic cuQc hqp cua Thri tuong

Chinh phri thuQc ph4m vi thAm quy6n dugc giao.

2. Huong din, d6n diSc ki,im tra c6c bQ, co quan ngang bQ, Uy ban nh6n

ddn c6c cdp trong viQc thyc hiQn Quy6t tfinh nny.

Didu 32. BQ Th6ng tin vh Truydn th6ng

L Huong ddn viQc xdy dpg, tri,5n khai ha tdng m4ng vir hQ th6ng thiiSt bi;

ti6u chuAn k! thuit k6t n6i c6c hQ th6ng hgi nChitruy€n hinh; img dqng c6ng

nghp thdng tin phgc vg c6c cuQc hsp trgc tuy6n cria c6c b0, Uy ban nhdn ddn

c6c c6p.

2. Cht tri, phiii trgrp voi VIn phdng Chinh phri, f0 C6ng an thvc hiQn c6c

biQn ph6p b6o d6m an tolur th6ng tin cuQc ho.p tr.uc tuy€n.

Didu 33. Trrich nhiQm cta BQ tru0ng, Thri tru&ng crr quan ngang bQ

1. Chi d4o viQc thgc hiQn c6c quy finh vO t,5 chtic hgp tong ho4t dQng cria

bQ, co quan ngang bQ vir b6o c6o Thir tuong chinh phri v6 viQc t6 chric c6c cuQc

tto.p, 
"a" 

Uignlfral ndng cao ch6t lugng 
"uQ. 

hsp, gi6m s6 lugng cuQc hgp duo. c

thtrc hi€n tai bQ, co quan ngang bQ trudc ngdy 31 thring 12 hang n6m'
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2. Thi hanh c6c biQn ph6p cai c6ch t6 chric b0 m6y, d6i mdi sg chi
d4o, di6u henh d6 giAm b&, cdi tiiSn vd ndng cao chdt lugng, hiQu qui c6c

cuQc ho.p.

3. Xdy dpg, tri6n ktrai ha tane m4ng vi hQ thiing thii5t bi, img dpng c6ng
nghQ phuc 4r cuQc hgp trUc tuy6n cria !0, co guan ngang bQ vd,ban hanh Quy
ch6 Quan lf, vfln hanh vd sri dgng hQ ttl6ng, thi6t bi hQp tryc tuy6n, tr6ch nhiQm

bAo <lAm kinh phi phUc W hqp n.uc tuy6n t4i bQ, co quan ngang bQ.

4. Chi d4o x6y dpg chuy6n mpc 16ng vA hgp tr6n C6ng hoac Trang Th6ng
tin di€n tu cta bQ, co quan ngang bQ tl6 il6ng tii gi6y mdi hgp, chuong trinh, tii
liQu tt6i vdi nhiing cuQc hgp theo chi d4o cria BQ trudng, Thi truong co quan

ngang bQ.

Eidu 34. Trrich nhiQm cria Chri tich ty ban nhin din cdp tinh

l. Chi d4o viQc thlrc hiQn c6c quy tlinh vii t6 chric c6c cuQc hgp trong ho4t
<lQng cria c6c co quan hanh chinh nhd nudc cta dia phuong vd b6o c6o Tht
tu6ng Chinh phri v6 vi€c t6 chric c6c cuQc hgp, c6c biQn ph6p n6ng cao ch6t
lugng cuQc hgp, giim s6 lugng cuQc hgp duoc thuc hi€n tei dfa phuong tru6c
ngdy 3 I thang 12 hang ndm.

2. Xdy dpg, nirAn ktrai ha $ng msng vd hQ thr5ng thi6t.bi, img dgng c6ng
nghQ phr,rc vg cuQc ho.p tn;c tuy6n cria Uy ban nhan den cdp tinh v6i c6c sd,
nglu:h, Uy,ban nhan dan cip huyQn, Uy ban nhan dan cdp x6; quan ly, sri dgng
an todn, ti6t kiQm, hiQu qu6.

3. Ban hanh Quy "h6 Qo* ly, vin hanh vi sri dqng hQ th6ng, thi6t
bi hqp tr.uc tuy6n, tr6ch nhiQm b6o dam kinh phi phgc vg ho.p tr.uc tuy€n tai dia
phuong.

4. Chi <tao x6y dpg chuy€n mgc ri€ng vA hop tr6n C6ngtro4c Trang Th6ng
tin tli$n tu cl0iacfic cs quan qhd nu6c thuQc ph4m vi quan lf dC ddng tai giAy mdi
hgp, chuong trinh, tei liQu tl6i voi c6c cuQc ho.p.

Chuong VI
DIEU KHoAN THI HANH

Di6u 35. HiQu lgc thi hirnh

1. Quy6t <tfnh ndy c6 hi-6u lgc thi hanh tu ngdy 25 thing 12 ndm 2018 vd
thay th6 quy6t Ainn s6 n+tZOOetqD-TTg ngdy 25 th6ng5 ndm 2006 cria Thri
tuong Chinh phri ban hanh Quy tlinh vA chi5 A6 hqp trong ho4t dQng cta c6c co
quan henh chinh nhd nudc.

2.Bdib6Di€u22 vd Ei6u 23 Quy ctrti Um vi6c m6u cria Uy ban nhAn nhdn
tinh, the,nh ph6 tr.uc thu6c Trung uong ban hanh kdm theo Quyi5t dinh sd
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thr{ng 4 n6m

mau cua uy
2006; c6c khoin 2, 3, 4, 5,6,7, 8,9
ban nhdn ddn xd, phudng, th| tr6n Uan

Xuin Phfc

53120061QD-TTg ngdy 08 thring 3 n1m 2006, Di€u 21, Di6n 22 Quy chl5 ldm

viQc miu cta Uy ban nh6n ddn c6p huyQn ban hdnh kdm theo Quytit dinh si5

1 5 I 2006 I QE-TI g ngity 12

DiAu l0 Quy cht5 ldm viQc

hdnh kdm theo Quytit dinh s6 77l2006lQD"ng ngdy 13 thring 4 ndm 2006 cria

Thri tuong Chinh phti.

3. BQ tru&ng, Thri truong cs quan ngang bQ, Chri tich Uy ban nhdn ddn c6p

tinh, Tht truong c6c co quan, t6 chirc, dcrn vl vd c6 nhan c6 li€n quan chiu tr6ch

nhi€m thi hdnh Quy,5t dinh nny./

Noi nhQn:
- Ban Bi thu Trung uong Ding;
- Thri tudng, cic Ph6 Thri tuong Chinh phti;

TU6NG

- C6c bQ, co quan ngang bQ, co quan thuQc Chinh phti;

- HDND, UBND c6c tinh, thimh ph6 trgc thuQc trung t

- Vin phdng Trung ucrng vi c6c Ban c0a Dang;

- Vtrn phdng T6ng Bi thu;
- VIn phdns Chtl tich nudc;

- UOi idng dan tQc vi cfc Uy ban cria Qui5c hQi;

- Vln phdng Qu6c h!i;
- Tda 6n nhin ddn t6i cao;

- Vi€n ki6m sdt nhin d6n t6i cao;

- Ki6m torin nhd nu6c;
- Uy ban Girirn srit tii chinh Qu6c gia;

- Ngin hang Chinh srich xd hQi;

- Ngin hing Phrit tri6n ViQt Nam;
- Ily b* t ung uong M{t tNn T6 qu6c. ViQt Nam;

- Co quan trung uong cria oic tlout th€;

- VPCP: BTCN, cAc PCN, Trq li TTg, TGD C6ng TTDT'
c6c Vu, C9c, tlon vi tr.uc dru0c, C6ng b6o;

- Luu: VT, KSTT (2). do5
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